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How to Register Your Student(s) for Nakayoshi Gakko Classes After an 

Account Has Already Been Created 
 
1. Log into the Nakayoshi Gakko JackRabbit portal. 

 
2. To add a new student, go to “My Students.”  If there is no need to add a new student, skip to Step 

(6). 

 
3. Click “Add New Student” and a new window will pop up.  
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4. Input the new student’s first name, last name, gender, and birthdate, then click “Add Student” when 
done.  

 
5. Repeat Steps (3) and (4) for each new student. 
6. To sign up for classes, go to the “Enroll” tab. 

 
7. Choose the Current Year under the “Session” drop down list.  This example uses the 2017 session. 

 
8. For classes, choose the class level under the “Category1” drop down list.  The following example will 

use the Zou 4th grade class for demonstration purposes. 
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9. For the Zou 4th grade class, you would select “4. Zou” in the Category1 drop down list.  

 
10. To add your student(s) to the Zou 4th grade class, double click on “NG 4. Zou” and a new window will 

pop up. 
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11. Check the box next to the name of the student(s) that you want to enroll in the class, and click on 
the “Enroll” button.  

 
11.1. If a class is full and there is space in the waitlist, a similar window should pop up asking which 

student(s) you want to add to the waitlist. 
12. If you have additional students in other grade levels, repeat steps (8) through (11) to add them to 

their classes. 
13. For aftercare, choose “Manpower” in the “Category1” drop down list.  

 
14. To add your student(s) to an aftercare day, double click on the aftercare day and a new window will 

pop up.  
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15. Check the box next to the name of the student(s) that you want to enroll in the aftercare day, and 

click on the “Enroll” button.  

 
15.1. If an aftercare day is full and the waitlist has space, a similar window should pop up asking 

which student(s) you want to add to the waitlist. 
16. Repeat steps (14) and (15) for any other aftercare days you would like to enroll your student(s) in. 
17. To review your enrollments, go to “My Classes.”  
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18. To update your student’s grade level, shirt size, or enrollment priority, go to “My Students,” input 

the current information, and click “Save” when done.  
 

 

 
19. To update your contact information, go to “My Contacts,” input the current information for each 

contact, and click “Save” when done.  
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20. To update your address, phone number, emergency contacts, individuals authorized to pick up your 

child, password or user ID, go to “My Account,” input the current information, and click “Save” when 
done.  

 

 
21. By the postmark deadline, complete the last page of the registration packet (similar to the image 

below) and mail it with your check made payable to Nakayoshi Gakko to maintain your student’s 
enrollment priority.  Any registration forms and checks postmarked after the deadline will be given 
lower priority. 
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22. To determine whether your registration form and check have been received, go to “My Accounts” 

and check your family’s balance at least a week after mailing them to allow for delivery and 
processing time. 

 
 

22.1. If your balance is $0, then your JackRabbit account has been updated to indicate that your 
registration form and check have been received.  Please note that receipt of your registration 
form and check do not guarantee that your student will be offered a spot to attend Nakayoshi 
Gakko for the upcoming session.  After the end of the registration period, the registrars will 
determine which students will be offered spots based on the students’ enrollment priorities. 

22.2. If your balance is not $0, then one of the following situations might have occurred : 
22.2.1. Your registration form and check have not been received yet, 
22.2.2. Your registration form and check have been received, but at least one of your 

students is on a waitlist for a class, or 
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22.2.3. Your registration form and check have been received, but at least one of your 

students has low enrollment priority relative to other students that want to be in the 
same class. 

 
23. If your student is not initially offered a spot to attend Nakayoshi Gakko, the registrars may later 

contact you should any cancellations occur. 


